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Physiotherapy and Occupational Therapy 
Student Practice Placement Guidelines 

CSI/Therapies Trust Reference Number C35/2017 

1. Introduction and Who Guideline applies to

1.1 This document sets out the University Hospitals of Leicester (UHL) NHS Trusts Guidelines for 
physiotherapy and occupational therapy student practice placement provision. 

1.2 Practice placement is a mandatory part of physiotherapy and occupational therapy 
preregistration education. The World Federation of Occupational Therapists’ and Chartered 
Society of Physiotherapists require occupational therapy and physiotherapy students to 
successfully complete a minimum of 1000 hours of assessed practice placement learning 
(College of Occupational Therapists, 2014) (Chartered Society of Physiotherapists, 2017). 

1.3 The aims of this guideline are to: 

 Ensure a consistently high standard of practice placement education.

 Provide a mechanism for monitoring the quality of practice placement education.

 Ensure all practice educators have the necessary skills and support.

 Increase the number of student practice placement offers and ensure equity of capacity
across clinical areas.

 Provide a mechanism for identifying individuals who fail to meet the defined standards of
practice placement education.

1.4 This guideline applies to all band 6 and band 7 physiotherapists and occupational therapists 
in a clinical role. 

1.5  Requests to complete practice educator training from band 5 physiotherapists and 
occupational therapists with a minimum of two years experience will be considered following 
discussion with their Team Lead (TL) and evidencing in their annual appraisal.  

2. Guideline Standards and Procedures

2.1 Guideline Standards: 

All physiotherapy band 6 practice educators to offer a minimum of 2 student placements per 
academic year and physiotherapy band 7 practice educators to offer a minimum of 1 student 
placement per academic year. 

N.B: Placement offers will be reviewed on an individual and team basis due to the varying
duration of student placements.

All occupational therapy practice educators (band 6 and band 7) to offer a minimum of 1 student 
placement per academic year.   

N.B: Placement offers will be reviewed on an individual and team basis due to the varying
duration of student placements.

All band 6 and band 7 physiotherapists and occupational therapists (excluding TLs and non-
clinical posts) to complete the practice educator training within 12 months of commencing post. 

All band 6 and 7 physiotherapy and occupational therapy practice educators to submit a student 
placement offer within 12 months of attending the training.   

All band 6 and band 7 physiotherapy and occupational therapy practice educators to attend a 
practice educator update every 2 years, either via direct training or cascade training.  

All physiotherapy and occupational therapy students and practice educators to be offered the 
opportunity to provide feedback on placement experience 
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2.2 Process for not being able to meet above standards: 

If a practice educator is unable to undertake the practice educator training or offer the 
minimum number of required student placements the following procedure is to be followed: 

a) Inform Team Leader

b) Team Leader to review and discuss with Practice Learning Lead, alternative solutions to
be explored and action plan documented

c) If not resolved, Practice Learning Lead to present the information to the Speciality Leads
(SL) meeting for consideration

d) SL to make final decision and inform Practice Learning Lead and Team Leader.

2.3 Service Staffing Issues for not meeting above standards: 

 Maternity leave

 Sick leave

 Resource issues e.g. number of plynths in outpatient department

 Training issues

 Performance management

 Career break

This is not an exhaustive list. Practice Educators should raise any concerns about not being 
able to meet the above standards with their Team Leader at the earliest opportunity.  

2.4 Process for cancellation of placements: 

Student placements should only be cancelled in exceptional circumstances, alternative 
solutions should be identified within the team or organisation. The following procedure is to 
be followed: 

a) Raise with Team Leader and Practice Learning Lead at earliest opportunity.

b) Team Leader and Practice Learning Lead to review, if unable to resolve Practice Learning
Lead to identify alternative placement within UHL.

c) If no alternative placement can be identified, Practice Learning Lead to escalate to
Speciality Lead for consideration.

d) Speciality Lead to make final decision and inform Team Leader and Practice Learning
Lead.

e) Practice Learning Lead to liaise with Higher Education Institute (HEI).

2.5 Addressing Concerns: 

a)  Practice educators to seek the support of Practice Learning Leads (PLLs) and Higher
Education Institute (HEI) tutors when students are requiring additional support in practice
or when they are failing.

b) Students to seek the support of practice educators and Practice Learning Leads to raise
issues or concerns whilst on placement.

c)  Practice Learning Leads to provide support to both students and practice educators where
required.

d)  Protected time (equivalent of an hour per student per week) should be set aside for
practice educators to provide formal supervision for students.

e)  Practice educators to ensure they follow the HEI assessment process when completing
documentation.
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2.6  Quality monitoring 

a) All students must be offered the opportunity to meet with the Practice Learning Lead
during the final week of placement to reflect on the quality of the practice placement.

b) All students and practice educators to be offered to the opportunity to complete a feedback
form on the quality of the practice placement experience.

c) Practice Learning Lead to receive feedback from HEI’s.

d) Practice Learning Lead to summarise and provide feedback to the practice educator and
Team Leader. Action plans to be developed when necessary.

3. Education and Training

3.1 Undertaking a practice educator training course 

Therapists must: 

a)  Be a qualified physiotherapist or occupational therapist for a minimum of two years.

b)  Have approval from Team Leader to undertake the practice educator training course, this
should be documented within the appraisal.

c)  Apply for the training following the process in the Non-Medical Study Leave Policy (Trust
Ref: B32/2004)

d) Notify the Practice Learning Lead of course details once booked and again once
completed.

e) If unable to complete the training, raise it with their Team Leader at the earliest
opportunity.

3.2 Practice Educator Update Training 

All practice educators to attend a practice educator update every 2 years, either via direct 
training or cascade training. 

4. Monitoring Compliance

What will be measured 
to monitor compliance 

How will compliance be 
monitored 

Monitoring Lead Frequency 
Reporting 
arrangements 

Number of Occupational 
therapy placement offers 

Occupational therapy 
practice educator database 
and student placement 
database 

Occupational therapy 
practice learning lead 

Quarterly Speciality Leads 
& Practice 
learning team 

Number of Physiotherapy 
placement offers 

Physiotherapy practice 
educator database and 
student placement 
database 

Physiotherapy 
practice learning lead 

Quarterly Speciality Leads 
& Practice 
learning team 

Occupational therapy 
practice educator training 

Occupational therapy 
practice educator database 

Occupational 
Therapy practice 
learning lead 

Quarterly Speciality Leads 

Physiotherapy practice 
educator training 

Physiotherapy practice 
educator database 

Physiotherapy 
practice learning lead 

Quarterly Speciality Leads 

Attendance of 2 yearly 
update 

Occupational therapy 
practice educator database 
and Physiotherapy practice 
educator database 

Physiotherapy and 
occupational therapy 
practice learning 
leads  

Quarterly Speciality Leads 

Student and practice 
educator feedback 

Occupational therapy 
practice educator database 
and student placement 
database 

Physiotherapy and 
occupational therapy 
practice learning 
leads  

Quarterly Speciality Leads 
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Physiotherapy practice 
educator database and 
student placement 
database 
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